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Draft Approval Process 
(once application has been deemed complete) 

1.  Request for pre-
submission consultation is 

submitted 
1.  Application submitted 

2.  Submission of a 
written summary of the 
proposed application(s) 

3.  Pre-Submission 
consultation meeting is 

held 

4.  Signed copy of Record of 
Pre-Submission Consultation 

is forwarded to Area 
Municipality, participating 

agencies, Regional staff and 
the applicant/agent. 

Minimum 20 day time 
period 

30 Day Time Limit 

2. Verification that the 
following has been 

submitted: prescribed fee, 
completed application 

form, documents as 
identified on record of pre-
submission consultation, 
record of pre-submission 
consultation and digital 

requirements

3. Response regarding 
complete application sent 

to applicant/agent and Area 
Municipal Clerk 

4. Notice of the complete 
application is sent to 

prescribed persons and 
public bodies

15 day Time Limit 

 

 

Applicant 

Regional Staff 

1.  Agencies, Area Municipal and 
Internal Regional staff circulated 
draft plan and necessary studies 

3. Consolidated Post Circulation 
Comments Drafted and 

circulated to Area Municipality 

5.  Area Municipal Council 
resolution of draft approval 

conditions forwarded to Region 

6.  Draft Approval Report 
finalized, plans signed and notice 
of decision given 

7.  If no appeals received, a 
Confirmation of Draft Approval 

is prepared and circulated 

2.  Agencies. Area Municipal and 
Internal Regional staff provides 

comments and conditions of draft 
approval. 

180 Day 
Time Limit 

20 day Time Limit 

 
Area Municipality 

21 day  
Time 
Limit

4.  Public Meeting held 


