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Appendix A. Community and Stakeholder Engagement 
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Acronyms and Abbreviations  
AODA Accessibility for Ontarians with Disabilities Act 

EA environmental assessment 

km kilometre(s)  

L/m  litre(s) per minute  

m3/d  cubic metre(s) per day 

MCEA Municipal Class Environmental Assessment 

MEA Municipal Engineers Association 

MECP Ontario Ministry of Environment, Conservation and Parks 

mm millimetre(s)  

No. number 

OCWA Ontario Clean Water Agency 

PCC public consultation centre  

Region Region of Waterloo 

Wellesley Village of Wellesley 

WTP water treatment plant  

WWTP wastewater collection system and treatment plant  

WWWMP Wellesley Water and Wastewater Master Plan 
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Figure 1 Master Plan Study Area  
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3.2.3 Public and Other Project Stakeholders  

This group includes individual members of the general public representing residents, businesses, and 
institutions, and could include representatives from  community and special interest groups, OCWA as well 
as local utilities. 
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Activity Description Schedule/Timing 

Notice of Study 
Completion 

An announcement of the completion of the study; this 
Notice will be published advertising the completion of 
the WWWMP and 30-day public comment period. It will 
include provisions to request an Order under section 16 
of the Environmental Assessment Act. A Section 16 
Order may be requested if there are outstanding 
concerns that a project going through a Class EA 
process may have potential adverse impact(s) on 
constitutionally protected Aboriginal and treaty rights.  
If no request for a Section 16 Order is received within 
the comment period, the team will develop the project 
based on the preferred solution.  

Spring/Summer 2025  

Final Master Plan 
Report 

Includes feedback received during the 30-day public 
comment period 

Spring/Summer 2025  
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7. Roles and Responsibilities 
Table 2 presents the roles and responsibilities of the Region and Jacobs teams. 

Table 2. Project Team Member Roles and Responsibilities 

Activity Description Lead 

Contact List Maintain the list, including addition and 
removal requests 

Jacobs / Region 

Notices Prepare content of notices Jacobs / Region 
Issue notices to contact list and media Jacobs / Region  

Indigenous 
Communities Letters 
and Follow-up 

Issue formal letters with notices and 
outline opportunity for engagement 
(email) and follow-up with phones calls to 
ensure accurate participation in the study 

Region  

Communications 
Tracking and Response 
Log 

Maintain record of communications 
received and responses  

Jacobs 

PCC Material and Survey Provide PCC content and survey/comment 
sheet content 

Jacobs 

Develop summary report of PCC 
attendance and comments/responses 

Jacobs 

Post PCC materials and survey/comment 
content, and summary report, on the 
project webpage 

Region 

Project webpage Prepare webpage content Jacobs /  Region 

Post webpage content Region 
Stakeholder meetings Prepare agenda, materials, meeting notes Jacobs 
Communications 
Summary Report 

Consolidate communications materials, 
prepare summary report 

Jacobs 

Master Plan Report Prepare Master Plan Jacobs 
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Appendix A. PCC Platform Issues and Resolutions 
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Figure 
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Acronyms and Abbreviations  
AODA Accessibility for Ontarians with Disabilities Act 

EA environmental assessment 

km kilometre(s)  

m3/d  cubic metre(s) per day 

MCEA Municipal Class Environmental Assessment 

MEA Municipal Engineers Association 

MECP Ontario Ministry of Environment, Conservation and Parks 

mm millimetre(s)  

No. number 

OCWA Ontario Clean Water Agency 

PCC public consultation centre  

Region Region of Waterloo 

Wellesley Village of Wellesley 

WTP water treatment plant  

WWTP wastewater collection system and treatment plant  

WWWMP Wellesley Water and Wastewater Master Plan 
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Figure 1 Master Plan Study Area  
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5. Summary of Communication and Consultation Timeline  
Table 1 presents a summary of the consultation activities planned for the Wellesley WWWMP study and 
preliminary timelines . 

Table 1. Overview of Communication Activities.   

Activity Description Schedule/Timing 

Contact List List containing information for project contacts, 
including review agencies, stakeholder groups, 
Indigenous communities, and interested persons 

Initial list developed in fall 
2022  
To be updated throughout 
the study 

Notice of Study 
Commencement 

Public notice describing the background and need for 
the study and providing the Region webpage address 
and project contact.  

April 2023 

PCC No. 1 Presentation to the public and stakeholders with a 
summary of existing conditions and the problem and 
opportunity statement to for input  

April 2023   

PCC No. 2 Presentation to the public with a summary of system 
constraints, the decision-making process, and the 
identified alternatives (water and wastewater system 
alternatives) to the public for feedback 

June 2024 

PCC No.3 Presentation to the public and stakeholders with an 
evaluation and preliminary recommendation on the 
preferred alternatives 

December 2024 

Master Plan 
Report 

A document organized chronologically to appropriately 
document that Phases 1 and 2 of the MCEA process 
have been followed 

Spring 2024 

Notice of Study 
Completion 

An announcement of the completion of the study; this 
Notice will be published advertising the completion of 
the WWWMP and 30-day public comment period. It will 
include provisions to request an Order under section 16 
of the Environmental Assessment Act. A Section 16 
Order may be requested if there are outstanding 
concerns that a project going through a Class EA 
process may have potential adverse impact(s) on 
constitutionally protected Aboriginal and treaty rights.  
If no request for a Section 16 Order is received within 
the comment period, the team will develop the project 
based on the preferred solution.  

Spring/Summer 2025 

Final Master Plan 
Report 

Includes feedback received during the 30-day public 
comment period 

Spring/Summer 2025 
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Chen, Helen

From: Species at Risk (MECP) <SAROntario@ontario.ca>
Sent: Friday, January 27, 2023 2:17 PM
To: Chen, Helen
Subject: [EXTERNAL] RE: Wellesley Water and Wastewater SAR Background Search

Hello Helen,

RE: Wellesley Water & Wastewater Master Plan, Township of Wellesley, Waterloo Region and the Endangered
Species Act, 2007

The Ministry of the Environment, Conservation and Parks (MECP) understands that Jacobs is assisting with
infrastructure and natural heritage planning for the undertaking of the Wellesley Water and Wastewater Master
Plan, as identified in the information provided.

As requested, an initial species at risk (SAR) information screening has been completed under the Endangered
Species Act, 2007 (ESA 2007) for the above-noted project location with respect to endangered and threated
species in Ontario. In addition to the species already provided in your list, there are known occurrences of the
following SAR in the general area with potential to also occur at the project location:

¶ American Badger ² Southwestern Ontario population (endangered, species and regulated habitat
protection)

¶ SAR bats (endangered, species and general habitat protection)
¶ Black Redhorse (threatened, species and general habitat protection)
¶ Short-eared Owl (threatened, species and general habitat protection)

It®s important to note that some species on your list have had changes to their status on the Species at Risk in
Ontario List, and these changes should be reflected moving forward (e.g. Red-headed Woodpecker, Barn
Swallow). As another example, as of January 25, 2023, Kentucky Coffee-tree is only classified as a SAR within
a specific geographic area, and Waterloo Region is outside that area.

Please note that this is an initial screening for endangered and threatened SAR and the absence of an element
occurrence does not indicate the absence of species. The province has not been surveyed comprehensively
for the presence or absence of SAR and Ontario®s data relies on observers to report sightings of SAR. Field
assessments by a qualified professional may be necessary if there is a high likelihood for SAR species and/or
habitat to occur within the project footprint and potentially be impacted.

The ministry®s position is based on the information that has been provided by Jacobs on behalf of the
Township. Should information not have been made available and considered in our review, or new information
comes to light, or if on-site conditions and circumstances change, please contact Species at Risk Branch as
soon as possible (SAROntario@ontario.ca) to discuss next steps.

Regards,

Catherine Stewart
Management Biologist
Permissions Section, Species at Risk Branch
Ministry of the Environment, Conservation and Parks
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From: Chen, Helen <Helen.Chen@jacobs.com>
Sent: November 23, 2022 3:09 PM
To: Species at Risk (MECP) <SAROntario@ontario.ca>
Subject: Wellesley Water and Wastewater SAR Background Search

CAUTION -- EXTERNAL E-MAIL - Do not click links or open attachments unless you recognize the sender.
Hello,

The Township of Wellesley (Township) is one of seven local municipalities in the Region of Waterloo (Region). The
Township is composed of four rural communities, including the Village of Wellesley (Wellesley), each requiring municipal
water and wastewater servicing. The Region has initiated a study to determine a long-term plan that integrates
Wellesley water and wastewater infrastructure requirements and future land uses.
The Region is responsible for maintaining the existing levels of service within the water and wastewater systems to
provide capacity to the existing population, as well as plan for new growth in the Wellesley service area and meet
regulatory requirements. To plan and budget for water and wastewater upgrades and new infrastructure to address
existing deficiencies and meet future needs to 2051, the Region is undertaking the Wellesley Water and Wastewater
Master Plan (WWWMP). The WWWMP will incorporate recent population forecasts, existing asset conditions, and
review new opportunities to maintain or upgrade the water and wastewater systems while considering climate change
impacts (such as extreme weather events). By including the water and wastewater components under a single Master
Plan, integrated water management solutions can be developed.

Figure of site attached.

We have screened the project for SAR utilizing the NHIC, OBBA, DFO and iNaturalist below.  Could you please let us
know if there are any additional SAR to add?

Common Name Scientific Name S Rank SARO COSEWIC SARA

Northern Bobwhite Colinus virginianus S1?B END END END
Least Bittern Botaurus lentiginosus S5B - - -
Bald Eagle Haliaeetus leucocephalus S4 SC NAR THR
Black Tern
Common Nighthawk Chordeiles minor S4B SC SC THR
Eastern Whip-poor-will Antrostomus vociferus S4B THR THR THR
Chimney Swift Chaetura pelagica S3B THR THR THR
Red-headed Woodpecker Melanerpes erythrocephalus S3 SC END THR
Eastern Wood-Pewee Contopus virens S4B SC SC SC
Acadian Flycatcher Empidonax virescens S1B END END END
Bank Swallow Riparia riparia S4 THR THR THR
Barn Swallow Hirundo rustica S4B THR THR THR
Wood Thrush Hylocichla mustelina S4B SC THR THR
Golden-winged Warbler Vermivora chrysoptera S3B SC THR THR
Cerulean Warbler Setophaga cerulea S2B THR END END
Prothonotary Warbler Protonotaria citrea S1B END END END
Louisiana Waterthrush Parkesia motacilla S2B THR THR THR
Yellow-breasted Chat Icteria virens S1B END END -
Grasshopper Sparrow Ammodramus savannarum S4B SC SC -
Bobolink Dolichonyx oryzivorus S4B THR THR THR
Eastern Meadowlark Sturnella magna S4B, S3N THR THR THR
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Rough-legged Hawk Buteo lagopus S1B,S4N - - -

Transverse Lady Beetle Coccinella transversoguttata S1 END SC -
Yellow-banded Bumble Bee Bombus terricola S3S5 SC SC SC
Monarch Danaus plexippus S2N,S4B SC END SC

Midland Painted Turtle Chrysemys picta marginata S4 - SC -
Snapping Turtle Chelydra serpentina S4 SC SC SC
Eastern Milksnake Lampropeltis triangulum S4 - SC SC

Rainbow Mussel Villosa iris S1 SC SC SC

Black Ash Fraxinus nigra S4 - THR -
Butternut Juglans cinerea S2? END END END
Cup Plant Silphium perfoliatum S2 - - -
Kentucky Coffee-tree Gymnocladus dioicus S2 THR THR THR

Thank you very much,

Helen Chen, M.Sc, MES
Jacobs
Biologist | Ontario Ecology
(647) 627 7088 (mobile)
helen.chen@jacobs.com

245 Consumers Road, Suite 400
Toronto, Ontario M2J 1R3
Canada
www.jacobs.com

NOTICE - This communication may contain confidential and privileged information that is for the sole use of the intended recipient. Any
viewing, copying or distribution of, or reliance on this message by unintended recipients is strictly prohibited. If you have received this
message in error, please notify us immediately by replying to the message and deleting it from your computer.
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Ministry of Citizenship 
and Multiculturalism  

Heritage Planning Unit 
Heritage Branch 
Citizenship, Inclusion and 
Heritage Division 
5th Flr, 400 University Ave 
Tel.:  613.242.3743  
 

Ministère des Affaires civiques 
et du Multiculturalisme  

Unité de la planification relative au 
patrimoine 
Direction du patrimoine 
Division des affaires civiques, de 
�O�¶�L�Q�F�O�X�V�L�R�Q���H�W���G�X���S�D�W�U�L�P�R�L�Q�H 
Tél.:  613.242.3743  
 

 

 
 
April 20, 2023    VIA EMAIL ONLY  
 
Kaoru Yajima  
Project Manager Transportation and Environmental Services 
Water Services Region of Waterloo  
150 Frederick Street, 7th Floor 
Kitchener ON N2G 4J3  
KYajima@regionofwaterloo.ca 
 
MCM File  : 0018505 
Proponent  : Region of Waterloo  
Subject  : Notice of Study Commencement  - Master Plan Approac h 2 
Project  : Wellesley Water and Wastewater Master Plan  
Location  : Region of Waterloo  

 
 
Dear Kaoru Yajima: 
 
Thank you for providing the Ministry of Citizenship and Multiculturalism (MCM) with the Notice of 
Commencement for this project.  

MCM�¶�V���L�Q�W�H�U�H�V�W���L�Q���W�K�L�V��master plan relates to it�¶�V���P�D�Q�G�D�W�H���R�I���F�R�Q�V�H�U�Y�L�Q�J���2�Q�W�D�U�L�R�¶�V���F�X�O�W�X�U�D�O���K�H�U�L�W�D�J�H, 
which includes archaeological resources, built heritage resources and cultural heritage 
landscapes. 

MCM understands that master plans are long range plans which integrate infrastructure 
requirements for existing and future land use with environmental assessment planning principles. 
The Municipal Class Environmental Assessment (MCEA) outlines a framework for master plan 
and associated studies which should recognize the planning and design Process of this Class 
EA, and should incorporate the key principles of successful environmental assessment planning 
identified in Section A.1.1. The master planning process will, at minimum, address Phases 1 and 
2 of the Planning and Design Process of the MCEA. 
 
This letter provides advice on how to incorporate consideration of cultural heritage in the above-
mentioned master planning process by outlining the technical cultural heritage studies and the 
level of detail required to address cultural heritage in master plans. In accordance with the MCEA, 
cultural heritage resources should be identified early in the process in order to determine known 
and potential resources and potential impacts. 
 
 
 



File 0018505 -Region of Waterloo -Wellesley Water and Wastewater Master Plan                                                           MCM Letter  2 
 

 

Master Plan Summary  
The Region is undertaking the Wellesley Water and Wastewater Master Plan (WWWMP) to plan 
for future needs to 2051. The study will be carried out as a Master Plan in accordance with the 
�0�X�Q�L�F�L�S�D�O�� �(�Q�J�L�Q�H�H�U�V�� �$�V�V�R�F�L�D�W�L�R�Q�¶�V�� ���0�(�$���� �0�X�Q�L�F�L�S�D�O�� �&�O�D�V�V�� �(�Q�Y�L�U�R�Q�P�H�Q�W�D�O�� �$�V�V�H�V�V�P�H�Q�W�����0�&�(�$����
Process (MEA 2000, as amended 2007, 2011, 2015), which is an approved process under the 
Ontario Environmental Assessment Act. The study will follow MCEA Approach #2 for completing 
a Master Plan.  
  
Identifying Cultural Heritage Resources  
MCM understands that the level of investigation, consultation and documentation in this master 
plan is sufficient to fulfill the requirements for Schedule B MCEA undertakings and would provide 
the basis for future investigations for the specific Schedule C MCEA undertakings identified within 
it. In regards to cultural heritage resources the Master Plan Document should; 

�x identify existing baseline environmental conditions,  
�x identify expected environmental impacts and, 
�x Include measures to mitigate potential negative impacts.  

 
Archaeological Resources  
Schedule B MCEA undertakings included as part of the master plan should be screened using 
the �0�L�Q�L�V�W�U�\�¶�V Criteria for Evaluating Archaeological Potential and Criteria for Evaluating Marine 
Archaeological Potential to determine if an archaeological assessment is needed. If the EA project 
area exhibits archaeological potential, then an archaeological assessment (AA) should be 
undertaken by an archaeologist licensed under the Ontario Heritage Act and submitted for MCM 
review prior to the completion of the master plan. 
 
Built Heritage Resources and Cultural Heritage Landscapes  
A Cultural Heritage Report: Existing Conditions and Preliminary Impact Assessment will be 
undertaken for the entire study area during the planning phase and will be summarized in the EA 
Report. This study will:  
 

1. Describe the existing baseline cultural heritage conditions within the study area by 
identifying all known or potential built heritage resources and cultural heritage landscapes, 
including a historical summary of the study area. The Ministry has developed screening 
criteria that may assist with this exercise: Criteria for Evaluating for Potential Built Heritage 
Resources and Cultural Heritage Landscapes.   

 
2. Identify preliminary potential project-specific impacts on the known and potential built 

heritage resources and cultural heritage landscapes that have been identified. The report 
should include a description of the anticipated impact to each known or potential built 
heritage resource or cultural heritage landscape that has been identified.    
 

3. Recommend measures to avoid or mitigate potential negative impacts to known or 
potential built heritage resources and cultural heritage landscapes. The proposed 
mitigation measures are to inform the next steps of project planning and design.  
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For Schedule B MCEAs undertaken as part of the master plan, where a known or potential built 
heritage resource or cultural heritage landscape may be directly and adversely impacted, and 
where it has not yet been evaluated for Cultural Heritage Value or Interest (CHVI), completion of 
a Cultural Heritage Evaluation Report (CHER) is required to fully understand its CHVI and level 
of significance. The CHER must be completed as part of the final EA report. If a potential resource 
is found to be of CHVI, then a Heritage Impact Assessment (HIA) will need to be undertaken and 
included in the final EA report. �2�X�U���0�L�Q�L�V�W�U�\�¶�V��Info Sheet #5: Heritage Impact Assessments and 
Conservation Plans outlines the scope of HIAs. Please send the HIA to MCM for review and make 
it available to local organizations or individuals who have expressed interest in review. 
 
While some cultural heritage landscapes are contained within individual property boundaries, 
others span across multiple properties. For certain cultural heritage landscapes, it will be more 
appropriate for the CHER and HIA to include multiple properties, in order to reflect the extent of 
that cultural heritage landscape in its entirety.  
 
Community input should be sought to identify locally recognized and potential cultural heritage 
resources. Sources include, but are not limited to, municipal heritage committees, community 
heritage registers, historical societies and other local heritage organizations.  
 
Cultural heritage resources are often of critical importance to Indigenous communities. Indigenous 
communities may have knowledge that can contribute to the identification of cultural heritage 
resources, and we suggest that any engagement with Indigenous communities includes a 
discussion about known or potential cultural heritage resources that are of value to them.   
 
Environm ental Assessment Reporting  
Technical cultural heritage studies are to be undertaken by a qualified person who has expertise, 
recent experience, and knowledge relevant to the type of cultural heritage resources being 
considered and the nature of the activity being proposed. Please advise MCM whether any 
technical heritage studies will be completed for this master plan and provide them to MCM before 
issuing a Notice of Completion.  
 
Please note that the responsibility for administration of the Ontario Heritage Act and matters 
related to cultural heritage have been transferred from the Ministry of Tourism, Culture and Sport 
(MTCS) to the Ministry of Citizenship and Multiculturalism (MCM). Individual staff roles and 
contact information remain unchanged. Please continue to send any notices, report and/or 
documentation to both Karla Barboza and myself.  

�x Karla Barboza, Team Lead - Heritage | Heritage Planning Unit (Citizenship and 
Multiculturalism) | 416-660-1027 | karla.barboza@ontario.ca 

�x Joseph Harvey, Heritage Planner | Heritage Planning Unit (Citizenship and Multiculturalism) | 
613-242-3743 | joseph.harvey@ontario.ca  
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Thank you for consulting MCM on this project. Please continue to do so through the master plan 
process and contact myself with any questions or concerns.  
 
Sincerely, 
 
Joseph Harvey  
Heritage Planner 
Heritage Planning Unit 
joseph.harvey@Ontario.ca 
 
Copied to:  Tom Mahood, Project Manager, Jacobs 
 Anna Fawcett, Planner, Jacobs  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
It is the sole responsibility of proponents to ensure that any information and documentation submitted as part of their EA report or file 
is accurate.  The Ministry of Citizenship and Multiculturalism (MCM) makes no representation or warranty as to the completeness, 
accuracy or quality of the any checklists, reports or supporting documentation submitted as part of the EA process, and in no way 
shall MCM  be liable for any harm, damages, costs, expenses, losses, claims or actions that may result if any checklists, reports or 
supporting documents are discovered to be inaccurate, incomplete, misleading or fraudulent.  

Should previously undocumented archaeological resources be discovered, they may be a new archaeological site and therefore 
subject to Section 48(1) of the Ontario Heritage Act. The proponent or person discovering the archaeological resources must cease 
alteration of the site immediately and engage a licensed consultant archaeologist to carry out an archaeological assessment, in 
compliance with Section 48(1) of the Ontario Heritage Act. 
 
The Funeral, Burial and Cremation Services Act, 2002, S.O. 2002, c.33 requires that any person discovering human remains must 
cease all activities immediately and notify the police or coroner. If the coroner does not suspect foul play in the disposition of the 
remains, in accordance with Ontario Regulation 30/11 the coroner shall notify the Registrar, Ontario Ministry of Public and Business 
Service Delivery, which administers provisions of that Act related to burial sites. In situations where human remains are associated 
with archaeological resources, the Ministry of Citizenship and Multiculturalism should also be notified (at archaeology@ontario.ca) to 
ensure that the archaeological site is not subject to unlicensed alterations which would be a contravention of the Ontario Heritage Act.  
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